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RIALTO UNIFIED SCHOOL DISTRICT TRANSPORTATON SERVICES
2025-2026 FIELD TRIP SIGN UP SHEET

Date:

NAME | SIGNATURE | . DATE ~
Herd, Devon ] 11 VUW )M;.k_,‘v /L P BIAS
Hall, Ilka A_JLEBA > 2L [2s
Ybarra, Andrea P 2 e L i ,\‘%I— G
Briseno, Marielos i s - T R ¥~ §-295
Herd, Kijana Mg te— L.% F-P-~25—
Rios, Liana LA ANS Fo2U— %
Aguilar, Juana | A,'l',::, ‘
Stephenson, Eric HA D F-F~ va
Villanueva, Irma __ AR Ot - o
Aguila, Tina s P S P i
Garfias, Alma G 7 g Y S 5~ s
Villa, Matilde JALAAd L B/ L)L @ E 24
Findlay, Inthia N h Ll Pa, o-%-25
Alcaraz, Luz I A, A~ . O5-11- 36
Sheppard, Cynthia / 7_,-,,_ "/u_“_ A n 22NN .Y . 25
Flournoy, Venita Sl ' i
"Magana, Stacy _3,_\\\[ g q D
Velasco, Josephine DAL Lt (W DO 7
Curtis, Myisha (V) =) « Q.- % ‘Yoo
Cervantes, Gisselle SR e ) )
Guerra, Carol j“;'/'wf//,f, N 7'/»_:7_;
Campos, Elizabeth 2 1 vi 40 Y B0 3
Gomez, Maria f; ,L_,,,.r.,(_a,. ;ﬁ 7/ t"*. A-( §- & ;‘ T
Valencia, Josie JUANAD (] / (W il ¢ /8 /75
Diaz, Avaceli i o o
Alizzi, Leticia TUN P X
Covington, Renee o \Vetinwat o B3 Y
Sandoval, Jocelyn S/ S O~ g-7=~
Huesca Turcios, Rachel Edlind Jfh~ " [é—— 8 -1-1%
Silva, Amalia 70 VOl W 2-3-15
Pastrana, Evelyn a, Va2t ray B2 .35
Guzman, Rocio / :
Leon, Melissa VLAY TA) ~ A ‘LL
Acosta, Antonio - ~
Ramon, Yesenia G € a~— . & 2 4
Hurtado, Carlos S A2 (S
Martinez, Beatris “"7-‘51 =1 ' g"»— L\,ZCS

**Sign up today if you are interested**
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Special Instructions:

RUSD TRANSPORTATION SERVICES TRIP TICKET

A et T
RIALTO 225 West Rialto Avenue Rialto, CA 92376 (P) 909 . 820 . 7862 (F) 909 . 820 . 7867
CUENT:  EISENHOWER HS DATE: Saturday, June 22, 2024
TRIP:
GROUP:  EHS Boys Var Football s EL
VEHICLE: or
COMNTACT: Camon cak]m“ Did you prefip tis bus specicaly for fis wip? YESNO

HYES, fie bus was prefiapped fom :
i 3

TOTAL PASSENGERS: 26
LUNCH STOP: YES

What route wereyou assigned today? Routst

Did you utilize TollRoads? YES or  NO Actual Time Odometer
SIGN OM:
DROP
StopType Locaion Mame Location Address Tme Actual Time Odometer
Pick Up Riako BusYard 625 W. Rialto Ave.
Stop Type Locgion Mame Location Address Time Actual Time Odometer e oeas
Pick Up EISENHOWER HS 7-00 AM
StopType Locaion Mame Location Address Tme Actual Time Odometer

[]'mef ‘Wast Covina HS

RETURM

Stop Type Locaion Mame Location Address Tme Actual Time Odometer R
Pick Up West Covina H5

Stop Type Locaion Mame Location Address Tme Actusl Time Odometer

Drop Off EISEMHOWER HS 4:00 PM

Stop Type Locaion Name Location Address Tme Actual Time Odometer

Drop OFf Rako Bus Yard 625 W. Rialto Ave.

DRIVER'S LUNCH: ____ ToO_______ Actual Time  Odometer

FUELED BUS: YE5 OR NO SIGM OFF:

TRIP CANCELLED :  YES OR NO
Comments/Post Trip Report

Driver Signature:

*If you need assistance after hours, please text or call the after hours field trip phone at 909.586.8208. Please leave a
message if no one answers.

Panted On: T4 fa0za Page: 1ot 1



Sfup: fickel

Rialto Unified School District
Transportation Services
Activity Trip

EC 39831.5 (4) "Prior to departure on a school activity trip, all pupils riding on school bus or SPAB shall receive safety
instruction which includes, but is not limited to, location and use of the emergency equipment”

Hi. My name is . I'll be your bus driver today. Before we depart on your activity
trip, please be aware of the following:

e You must ALWAYS remain seated and facing forward while the bus is in motion. Keep hands, feet and
other objects to yourself. Not doing so can result in injury.

e Please refrain from yelling and screaming. Talk quietly so | can drive safely and hear emergency
vehicles.

e There is NO eating or drinking on the bus.

o ALWAYS follow directions from your teachers, chaperones and myself. Our primary concern is your
safety.

e The school bus is an extension of the classroom. The teachers and chaperones are to maintain
appropriate conduct of the students and themselves.

o Chaperones please make sure to assist in monitoring all students on the bus and redirect any poor
behavior. Chaperones should sit in a seat that provides quick accessibility to students in the rear of the
bus. I request that there is a chaperone/teacher/coach sitting next to the center Emergency Exit Door.

e Please take all trash and belongings when exiting the bus. The bus driver is not responsible for any lost
or damaged items left on the bus.

In the case of an emergency, please be aware:

® The emergency exits are (point to emergency exits).
e The first aid kit is (point to the location of the first aid kit).

o The fire extinguisher is (point to the fire extinguisher(s) and explain how to operate it).

e The parking brake is (point to the parking brake and explain how to operate it).

e The two way radio that will allow you to contact transportation is (point to the radio and explain how
to operate it).

e If there is a need to evacuate the bus, please make sure to get a safe distance away from the bus in a
safe direction. In an emergency, a safe distance away is about 100 feet or equivalent to 25 paces or 50
steps away from the bus.

e If you're seated next to an emergency exit, you will need to assist other students in safely exiting.

Before we depart, are there any questions? (Allow for questions)

Thank you for your full cooperation. Please remember to follow all directions. | hope you enjoy your trip!

Driver's Signature Date

Teacher/Chaperone's Signature Date

Duration of Speech Trip #
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FIELD TRIP REFUSAL FORM 2025-2026
RIALTO

I, , o not wish to accept the trip that |was
y assigned.

Date of Trip Trip #

I realize that Dwill be charged forthe hoursthat Dwould have received forthistrip,

Signature Date

QFFICE LGEQNLY
Tripstart Time: WWORK AREA:
TripEnd Time:

Tortal Time Chaged © Driver:

@ FIELD TRIP REFUSAL FORM 2025-2026

Hlﬁ.LT'D' _ I . do not wish to accept the trip that | was
k‘j}/ assigned.

Date of Trip Trip

I realize that Dwill be charged forthe hoursthat Dwould have received forthistrip,

Signature Diate

OFFICE ULSEQON LY
Tripstart Time: WWORK AREA:
TripEnd Time:

Total Time Chaged © Drver:

FIELD TRIP REFUSAL FORM 2025-2026

FI#LT'P' Ny | , do not wish to accept the trip that |was

u.air/ assigned.

Date of Trip Trip 7

I realize that Dwill be charged forthe hoursthat Dwould have received farthistrip,

Signature Date

QFFICE UISEQOMLY
TripSturtTirnE: WWORK AREA:
TripErd Time:

Total Time Charged © Driver:



AL
RIALTO

-

TRIP LIST 2025-2026

, wish to be added or re-instated
tothe trip list. | understand that my accumulated hours will be adjusted
accordingly, indu ding the weskend trips.

Signature

Date

OFFICE USEQN LY
Hours the d riee raill return with: WIORK AREA:
Mum be rof Saturday Trps:

Time Chaged © Drier:

—

ArLE™ TRIP LIST 2025-2026

\ F_MLT? Nt , wish to be added or re-instated
\Tﬂ/ tothe trip list. | understand that my accumulated hours will be adjusted

accordingly, induding the weekend trips.

Signature Date

QOFFICE LGEQMN LY

Hours the d riee raill return with: WIORK AREA:
Mum be rof Saturday Trps:

Time Chaged © Drier.

@ TRIP LIST 2025-2026
RIALTO

\ wish to be added or re-instated
_‘:r/ tothe trip list. | understand that my accumu

lated hours will be adjusted
accordingly, induding the weekend trips.

Signature Date

OFFICE LS EQM LY
Hours the d riee raill return with: WIORK AREA:
Mum be rof Saturday Trips :

Time Chaged © Dricer:



MISSING|TRIP TICKET

DRIVER: DATE OF TRIP:
DETAILS:

MISSING | TRIP TICKET

DRIVER: DATE OF TRIP:
DETAILS:

REMINDER: Trip tickets are always due bythe close of business daiby. If a driver returrs attar

the offic it is the res porsibility of the driver to complete and return their papenoo

MISSING | TRIP TICKET

DRIVER: DATE OF TRIP:
DETAILS:

RERIN




Sfup: Sfickel

INCOMPLETE TRIP TICKET

DRIVER:

DATE OF TRIP: TRIP NUMBER:
DETAILS:

The attached trip ticket was not completed. [t is extremely important every trip ticket is filled
out accurately AND completely. School sites rely on us to bill appropriately

Flease complete filling out the trip ticket and resubmit to the Trans

nortation Serdices Office
by the end of the day.

Thank yau.

INCOMPLETE TRIP TICKET

DRIVER:

DATE OF TRIP: TRIP NUMBER:
DETAILS:

was not completed. Itis extremely impartant every trip ticket is filled
out accurately AMD completely. School sit y an us to bill appropnately.
ormplete filling out the trip ticket and resubmit to the Trans

nortation Services Office
by end of the day.

Thank you.
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EXAMPLE 1

_

Special Instructions:

RUSD TRANSPORTATION SERVICES TRIP TICKET

625 West Rialto Avenue Rialto, CA92376 (P) 909.820. 7862 (F) 909 .820. 7867

3] £
CLIENT: RIALTO MS DATE: Tuesday, May 14, 2024
TRIP: e
GROUP: MS Sports Trip R516909 ¥ d
VEHICLE: TBA o @7 | ’/'
CONTACT: Troy Holland o.: You prefrip s bus specifically for w; 107 YESING
- e
i I HE 10 iz £ l:
TOTAL PASSENGERS: 54
LUNCH STOP: FALSE
What route were you assigned today? Routeft | Actual Time
Did you utilize Toll Roads? YES or NO SIGN ON: / []lg g% igéi
DROP :
Stop Type  Location Name Location Address Time ’ Actual Time  Odometer
A
Pick Rial Y W. Ri . i o\ )
ick Up alto Bus Yard 625 alto Ave Al n : \g 53 [13!1,
stepType  Lecation Name Location Address Time {? Actual Time PAssesaRs
Pick Up RIALTO M$S 12:30PM ]2 %0 6?, \135 [2x2-4 d(
Stop Type Location Name Location Address Time Actual Time Odometer

Drop Off Woodcrest Christian School

18401 Van Buren Bivd | 5D 532

stopType  Location Name Location Address Time AdualTime  Odometer
DropOff  Rialto Bus Yard 625 W. Rialto Ave. T.%0 53]
RETURN .
Stop Type Location Name ocatl res: Time Actual Time Odometer
b )
Pick Up Rialto Bus Yard 625 W, Riplto Ave, | "L }‘D 3 ' q‘ zg
StopType  Location Name Location Address Time Ly AdualTime  Odometer  sussercers
Pick Up Woodcrest Christian School W % g
18401 Van Buren Bivd AN 6500 34 S 17
StopType  locationWNome | tion Addr Ime Y/  AdualTime Qgometer Sd“';,‘js
DropOff  RIALTO MS :y( A~ 8:30 PM | b. 00 _ﬁm; G
Stop Type Location Name Location Address Time Actual Time Odometer
Drop Off  Rialto Bus Yard 625 W. Rialto Ave, | 0‘ & 3 m: ] !
AR
DRIVER'S LUNCH.. L Actual Time  Odometer
FULLED BUs or  NO SIGN OFF:
TRP CANCELLED :  YES OR = rn\]u‘)(
Y |
Comments/Post Trip Re S 18 P l
/ p Report \/wy i pus 4229 | M‘.yn ‘,\jmg-ﬂ 1 & Mikﬂwtaw)
/ | '} | 8
e havntd Yehae' o -Al-\(, £ l\%r‘
Driver Signature: l/u lh / '
*if you need assistance after hours, please text or call the after hours field trip phone at 909.586.8208. Please leave a
message if no one answers. 4
Prieted On 102004 ) - Lo 7 S - o 1O
ENTERED MaY 2320 | T 618



EXAMPLE 1

Rialto Unified School District
Transportation Services
Activity Trip

EC 39831.5 (4] “Prior to departure on a school octivity trip, all puplis riding on school bus or SPAR shall recelve safety
instruction which includes, but is not limited to, location and wse af the emergency eguipment™

Hi. My name is lﬂﬁfl._M s - 1'll be your bus driver today. Before we depart on your activity
trip, please be aware of the following:

& You must ALWAYS remain seated and facing forward while the bus is in motion. Keep hands, feet and
other objects to yourself, Not doing so can result in injury.

» Please refrain from yelling and screaming. Talk quietly so | can drive safely and hear emergency vehicles.

« There is NO eating or drinking on the bus.

+ ALWAYS follow directions from your teachers, chaperones and myself. Qur primary concern is your
safety.

+ The school bus is an extension of the classroom. The teachers and chaperones are to malntain
approgriate conduct of the students and themsehves.

» Chaperones please make sure 1o assist in monitoring all students on the bus and redirect any poor
behavior. Chaperones should sitin a seat that provides quick accessibility to students in the rear of the
bus. | request that there is a chaperone/teacher/coach sitting next to the center Emergency Exit Door.,

» Please take all trash and belongings when exiting the bus. The bus driver is nat responsible for any lost
or damaged items left on the bus.

In the case of an emergency, pleass be aware:

* The emergency exits are (point to emergency exiis).

« The first aid kit is (point 1o the location of the first aid kit).

» The fire extinguisher is (point to the fire extinguisher{s) and explain how to aperate it),

+ The parking brake is (point to the parking brake and explain how to operate it}

= The two way radio that will allow you 1o contact transportation is {point to the radio and explain how 1o
operate it).

# If there is a need to evacuate the bus, please make sure to get a safe distance away from the bus ina
safe direction. In an emergency, a safe distance away is about 100 feet or equivalent to 25 paces or 50
steps away from the bus,

« If you're seated next Lo an emergency exit, you will need to assist other students in safely exiting.

Before we depart, are there any questions? {Allow for questions)

Thank you for your full cooperation. Please remember to follow all directions. | hope you enjoy your trip!

Driver's Signature___ Date %']%E-ﬂll}'

TeacherfChaperone's / atum%y\/\g\ pate  S-W-2024
Duration of Speech 2—-1 : Trip # EIU'{IM




EXAMPLE 2

Special Instructions:

RUSD TRANSPORTATION SERVICES TRIP TICKET

625 West Rialto Avenue Rialto, CA 92376 (P)509.820.7862 (F)909.820. 7867

STAY ON SITE

Bemis ES

CLIENT:

GROUP: Bemis Step Up

CONTACT: AMANDA LEYVA, MARIA
A04. W30, 2)\¢

TOTAL PASSENGERS: 100

What route were you assigned today? Routeﬁm
Did you utilize Toll Roads? YES or

DROP

Stop Type Location Name Location ress
Pick Up Rialto Bus Yard 625 W. Rialto Ave.
Stop Type Location Name Location Address
Pick Up Bemis ES

StopType  Location Name Location Address
Drop Off Mt San Astonio College

RETURN

Stop Type Location Name L n Addr
Pick Up M1 San Antonio College

StopType  Location Name Location Address
Drop Off Bemis ES

StopType  Location Name Location Address
Drop Off Rialto Bus Yard 625 W. Rialto Ave.
DRIVER'S LUNCH : M

FUELED BUS :

TRIP CANCELLED :

DRIVER: HERD,D
DATE: Friday, May 3, 2024
TRIP: R516489

VEHICLE: 243 or

oayoumtrbrnmmwmwmp?m@
N YES. the bus was pretnpped from :
H o >

LUNCH STOP: FALSE

Actual Time Odometer
SIGN ON: 8[5 éZ{éﬁ!
Time Actual Time Qmmsm

_Z.L.(_

Time ual Tim
8:30 AM

Time &m!lm: Odometer
94s A
Iime ActualTime  QOdometer . .
Time
12:45 PM IQQ m
Time Actual Time
130 am
Actual Time
SIGN OFF: |3

Comments/Post TpReport: | |\ 1 0 D TIL-AUBR2 |

aY

&LW

Driver Signature;

*If you need adsistance after ho rs, please text or call the after hours field trip phone at 909.586.8208. Pigase

message if no one answers,

Printed On 12024

N



EXAMPLE 2

Rialto Unified School District
Transportation Services
Activity Trip

FC 39831.5 [4) *Prior to departure on o school octivity trip, all pupils riding on school bus or SPAB shall receive safety
instruction 'H.'Illll'.'l? .in:!uu'e: wi is not limited to, locotion and vse of the emergency equipment”™

“Hi. My name is . I'll be your bus driver today. Before we depart on your activity

trip, please be aware of the following:

« You must ALWAYS remain seated and facing forward while the bus is in motion. Keep hands, feet and
other objects to yourself. Not doing so can result ininjury.

s Please refrain from yelling and screaming. Talk quietly so | can drive safely and hear emergency
vehicles.

s There is no eating or drinking on the bus.

» ALWAYS follow directions from your teachers, chaperones and myself. Our primary concern is your
safety.

# The school bus is an extension of the classroom. The teachers and chaperones are to maintain
appropriate conduct of the students and themse|ves.

s Chaperones please make sure to assist in monitoring all students on the bus and redirect any poor
behavior. Chaperones should sit in a seat that provides quick accessibility to students in the rear of the
bus. | request that there is a chaperone/teacher/coach sitting next to the center Emergency Exit Door.,

Please take all trash and belongings when exiting the bus. The bus driver is not responsible for any lost
or damaged [tems left on the bus.

In the case of an emergency, please be aware:

* The emergency exits are (point Lo emergency exits).

& The first aid kit is {point to the location of the first aid kit).

# The fire extinguisher is [point to the fire extinguisher(s) and explain how to operate it).

 The parking brake is (point 1o the parking brake and explain how 1o operate it).

« The two way radio that will allow you to contact transportation is [point to the radio and explain how
to gperate it).

# If there is a need to evacuate the bus, please make sure to get a safe distance away from the bus in a
safie direction, In an emergency, a safe distance away is about 100 feet or equivalent to 25 paces or 50
steps away from the bus.

» If you're seated next to an emergency exit, you will need to assist other students in safely exiting.

Before we depart, are thebe any questions? {Allow for questions)

ber to follow all directions. | hope you énjoy your trip!

Date CDJ 3M

Teacher/Chaperatie's Signature \ ﬂ/ Datm
Duration of Speech 3 M_S Trip #@W ‘?

Hoperation, Bles

QNI

Thank you for your fu ‘?

Driver's Signaturg




EXAMPLE 3

Special Instructions:

RUSD TRANSPORTATION SERVICES TRIP TICKET
625 West Rialto Avenue Rialto, CA 92376 (P) 909 . 820. 7862 (F) 909 . 820 . 7867

DROP AND RETURN
CLIENT: JEHUE MSRIALTO MS
Expanded Learning Programs
GROUP:  Trip

CONTACT: Jailene Paniagua

TOTAL PASSENGERS: 55

What route were you assigned today? b‘ _28

Did you utilize Yoll Roads? YES or

DROP
Stop Type
Pick Up m
Stop Type Location Name
Pick Up JEHUE MS

RIALTO MS
StopType  Location Name Location Address
Drop Off FRISBIE MS
StopType  Location Name MM
Drop Off G
RETURN
Stop Type  Location Location Address
Pick Up Rialto Bus Yard 625 W. Rialto Ave.
StopType  Location Name Location Address
Pick Up FRISBIE MS
StopType  Location Name Location Address
Drop Off JEHUE MS

RIALTO MS
stopType  Location Name ion Address
Drop Off Rialto Bus Yard 625 W. Rialto Ave.
ORIVIR'S LUNCH : .,

FUELEDBUS: YES OR Ngf

TRIP CANCELLED: YIS OR
Comments/Post Trip - 4

DRIVER: FLOURNOY, V
DATE: Wednesday, March 6, 2024
T R516462

VEHICLE: 232 o

[xd you pretrip this bus specificaly for this tip? YE
If YES. |l~nmmommoodbom

LUNCH STOP: FALSE

ﬁln Odometer

SIGN ON:
Time ActualTime  Odometer
(00  <2ae3
Time Actual Time Odometer PASSENCERS
1:15PM ~
1:30 PM 1S R348 B3
Time Actual Time Qdometer
Lime Actual Ti Odometer
Time Odometer
6/{ SR 0
Time mnmoua
Time AmaL]Jm Odometer
S50 4SY 52977
Iime Actual Time  Qdometer
SO0  S2a14
SIGN OFF: Ac%zlzﬂgn m

LA L~ /
e XU N ) o~
Driver Signature: \_bv l\

message if no one answers.

*If you need assistance after hours, please text or call %h urs fleld trip phone at 909.586.8208. Please leavé » \”7\ /
ENTEREB AR TR0 TR NS

\



EXAMPLE 3

Prnted On Va0 Page 1011

Rialto Unified School District
Transportation Services
Activity Trip
EC 39831.5 (4) "Prior to deporture on a school activity trip, all puplls riding on school bus or SPAB shall receive safety
instruction which Irdudes, but is not limited to, location and use of the emergency equipment”

A< - .
Hi. My nameis |V ISLFLO - I'll be your bus driver today. Before we depart on your activity
trip, please be aware of the following:

« You must ALWAYS remain seated and facing forward while the bus is in motion. Keep hands, feet and
other objects to yourself, Not doing so can result in injury.

 Please refrain from yelling and screaming. Talk quietly 5o | can drive safely and hear emergency vehicles.

« There is NO eating or drinking on the bus,

« ALWAYS follow directions from your teachers, chaperones and myself. Qur primary concern is your
safety.

o The school bus is an extension of the classroom. The teachers and chaperones are 1o maintain
appropriate conduct of the students and themselves.

« Chaperones please make sure to assist in monitoring all students on the bus and redirect any poor
behavior. Chaperones should sit in a seat that provides quick accessibility to students in the rear of the
bus. | request that there is a chaperone/teacher/coach sitting next to the center Emergency Exit Door,

« Please take all trash and belongings when exiting the bus. The bus driver is not responsible for any lost
or damaged items left on the bus.

In the case of an emergency, please be aware:

* The emergency exits are (point to emergency exits).

o The first aid kit is (point to the location of the first aid kit).

« The fire extinguisher is (point to the fire extinguisher(s) and explain how to operate it).

« The parking brake Is (point to the parking brake and explain how to operate it).

« The two way radic that will allow you to contact transportation is (point to the radio and explain how to
operate it).

« If there is a need to evacuate the bus, please make sure to get a safe distance away from the bus in a
safe direction. In an emergency, a safe distance away is about 100 feet or equivalent to 25 paces or 50
steps away from the bus.

o If you're seated next to an emergency exit, you will need to assist other students in safely exiting.

any questions? (Allow for questions)

Before we depart, are 9:6

ﬁn‘.—l’lease remember to follow all directions. | hope you enjoy your trip!

Driver's Signature_\ ' Date O%’OCO’Z%
Teacher/Chaperone's Signature 7}0‘_’7“/[ Date U?) %) -QA’

Thank you for your full ¢
\

\

Duration of Speech Z M)’\)Jm // 7”"’ ’Nm Trip# Q(ﬁ Cf@ L



EXAMPLE 4

Special Instructions:

RUSD TRANSPORTATION SERVICES TRIP TICKET

625 Weslt Rialto Avenue Rialto, CA 92376 (P)909,820. 7862 (F) 909 .820. 7867

CLIENT: Eisenhower HS DATE: Tuesday, April 2, 2024
TRIP: R516547

GROUP:  EHS Boys Var Volleyball
'V VEHICLE: TBA o 279

CONTACT: Giselle Ponce Did yeu pretrip his bus specificaly for s trip? YESANQD

NG BS . BALS I YES, the bus was pretnpped from !
(Vi » 4 ; . 1© .
TOTAL PASSENGERS: 37
LUNCH STOP:
False
What route were you assigned today? Routed 41\ Actual Time  Qdometer
Did you utilize Toll Roads? YES or SIGN ON: Y 3280
DROP gy ,\‘.uc\l
stopType  Location Name mm_é_a&mi Time AdualTime  Qdometer
Pick Up Rialto Bus Yard 625 W. Riafto Ave. ﬂ % 2 z 12 9
Stop Type Location Name Location Address Time Actual Time Odometer ARESENCTS
Pick Up Eisenhower HS ~ Typly, | o) 2:40 PM 2:40 A2°)%3 V4
Drop Off Rialto HS
StopType  Location Name ° Location Address Time Actual Time  Odometer
Drop Off  Riaite-Busierd-.. 625 W. Rialto Ave. 3: 3¢ 3279
RETURN
Stop Type Location Name Location Address Time Actual Time  Qdometer
Pick Up Rialto Bus Yard 625 W. Rialto Ave. Moo U800
stopType  Location Name Location Address Time Actual Time  Odometer PASSENGERS
Pick Up Rialto HS
S 30 2280% 1y
StopType  Location Name Llocation Address Lime Actual ime  Odometer
Drop Off Eisenhower HS -H00 RV 9 HR mw
StopType  Location Name Location Address Iime ActualTime  Odometer
Drop Off Rialto Bus Yard 625 W. Rialto Ave. W% 32804
DRVERS LUNO: |10 Actual Time  Odometer
FUELED BUS @m NO SIGN OFF: vi\S 32804

Cgmments/Post Trip Report: ‘2;
S had Iy

altd Deavuivae Lot gaie vy clasd aV"le a4

X S WA

$ cide around | S\

Driver Signature: M /K-m >5> K}\\Q\ e /
*If you neod assistance after hours, please text or call the after hours field trip phone at 90‘).586.82@ ‘?{‘.’(ﬁ(\"
message If no one answers, § Q)

ENTERED APR g 9 2024




EXAMPLE 4

Printed On 8/1/2004 Page: 1041

Rialto Unified School District
Transportation Services
Activity Trip

EC 39831.5 (4] "Prior to departure on @ school activity trip, all pupils riding on school bus or SPAB shall receive safety
instruction which includes, but is not limited to, location and use of the emergency equipment”

Hi. My name is W\A\w\ &'\\\l N . I'll be your bus driver today. Before we depart on your activity
trip, please be aware of the following:

e You must ALWAYS remain seated and facing forward while the bus is in motion. Keep hands, feet and
other objects to yourself. Not doing so can result in injury.

o Please refrain from yelling and screaming. Talk quietly so | can drive safely and hear emergency vehicles.

e There is NO eating or drinking on the bus.

* ALWAYS follow directions from your teachers, chaperones and myself. Our primary concern is your
safety.

¢ The school bus is an extension of the classroom. The teachers and chaperones are to maintain
appropriate conduct of the students and themselves.

o Chaperones please make sure to assist in monitoring all students on the bus and redirect any poor
behavior. Chaperones should sit In a seat that provides quick accessibility to students in the rear of the
bus. | request that there is a chaperone/teacher/coach sitting next to the center Emergency Exit Door.

o Please take all trash and belongings when exiting the bus. The bus driver is not responsible for any lost
or damaged items left on the bus.

In the case of an emergency, please be aware:

* The emergency exits are (point to emergency exits).

o The first aid kit is {point to the location of the first aid kit).

¢ The fire extinguisher is {point to the fire extinguisher{s) and explain how to operate it).

« The parking brake is (point to the parking brake and explain how to operate it).

o The two way radio that will allow you to contact transportation is (point to the radio and explain how to
operate it).

 If there is a need to evacuate the bus, please make sure to get a safe distance away from the busin a
safe direction, In an emergency, a safe distance away is about 100 feet or equivalent to 25 paces or 50
steps away from the bus.

o If you're seated next to an emergency exit, you will need to assist other students in safely exiting.

Before we depart, are there questions? (Allow for questions)

Thank you for your full ¢ pej/t;;n. Plea '(reme 1 to foljgly all directions. | hope you enjoy your trip!
Driver’s Signature \WAAA Date Y-2-2¢
Teacher/Chaperone's Signature Date 1 2°24

Duration of Speech Z_: il fL Tripe RGWSHY




EXAMPLE 5

RUSD TRANSPORTATION SERVICES TRIP TICKET

STAY ON SITE

CLIENT: RIALTO HS
GROUP:  Rialto High Site Discretionary
CONTACT: Michelle Howell

TOTAL PASSENGERS: 72

What route were you assigned today? %&3 ,')['1
NOC,

Did you utilize Toll Roads? YES or

DROP
stopType  location Name Location Address
Pick Up MQ‘&@\{? 625 W. Rialto Ave,
StopType  Location Name Location Address
Pick Up RIALTO HS A0S 1w orvel A
StopType  Location Name Location Address
Drop Off Prospect Park, Redlands

RETURN

StopType  Location Name Location Address
Pick Up Prospect Park, Redlanas

StopType  Location Name Location Address

Drop Off RIALTO HS

625 West Rialto Avenue Rialto, CA 92376 (P) 909 . 820, 7862 (F) 909 . 820 . 7867

DRIVER: CURTIS, M
DATE: Monday, April 8, 2024
TRIP: R516733

VEHICLE: 224 o

Oiat you pretrip this bus speciically for this trp? YEFNO
¥ YES, the bus was pretripped from
- ® .

LUNCH STOP: FALSE

Time ActualTime  Odometer
2 vAHD
Time Actual Time Odometer sudssroens
9:00 AM BA-D’—\ g ! 2 )5 :
Time AcualTime  Odometer
: —
anny i
Time AcualTime  Qdometer ..

~ a5 SuEm

Stop Type Location Name % E Location Address Time Actual Time
Drop Off Rt Bus Yard™ TN 525 W. Rialto Ave, Q‘)A i) .
oaver's Lunch : IS o ; 1 Odometer
FUELEDBUS: YES OR (NO SIGN OFF: ‘ M .
TRIP CANCELLED:  YES OR
Comments/Post Trip Report:
— <

b ) N

Driver Signature: 442:{;[/!_& \Z_;/ LLA /{-/—-1 \

*If you need assistance aﬂ%o,urs, please text or call the after houm at 9509.586.8208, Please leave a /

message if no one answers.

Printed On: /42024

B
RECENED APR 12 275~ 5 f, §j’\/



EXAMPLE 5

Rialto Unified School District
Transportation Services
Activity Trip

EC 39831.5 (4] “Prior to departure on a school activity trip, all pupils riding on school bus or SPAB shall receive safety
imstruction which ingh but?not fimited to, locotion and use of the emergency equipment”
Hi. My name is "

trip, please be aware of the following:

- I'll be your bus driver today. Before we depart on your activity

« You must ALWAYS remain seated and facing forward while the bus is in motion. Keep hands, feet and
other objects to yourself. Not doing so can result in injury.

# Please refrain from yelling and screaming. Talk quietly so | can drive safely and hear emergency
wehicles.

# There is no eating or drinking on the bus.

« ALWAYS follow directions from your teachers, chaperones and myself. Our primary concern is your
safety.

s The school bus is an extension of the classroom. The teachers and chaperones are to maintain
appropriate conduct of the students and themzselves.

« Chaperones please make sure to assist in monitoring all students on the bus and redirect any poor
behavior. Chaperones should sit in a seat that provides quick accessibility to students in the rear of the
bus. | request that there is a chaperone/teacher/coach sitting next to the center Emergency Exit Doar.

» Please take all trash and belongings when exiting the bus. The bus driver is not responsible for any lost
or damaged items left on the bus.

In the case of an emergency, please be aware;

* The emergency exits are {point to emergency exits).
# The first aid kit is (point to the location of the first aid kit).

« The fire extinguisher is EMMM and explain how to operate it).

+ The parking brake is (point to the parking brak xplain h rate it).
» The two way radio that will allow you to contact transpc-rtatlon is [paint to the radio and explain how
1o operate it).

« If there is a need to evacuate the bus, please make sure to get a safe distance away from the bus in a
safe direction. In an emergency, a safe distance away is about 100 feet or equivalent to 25 paces or 50
steps away from the bus,

» If you're seated next to an emergency exit, you will need to assist other students in safely exiting.

Before we depart, are there any questions? (Allow for questions)

alf@‘]un& +hope you enjoy your trip!
Date 1_3_: E! gff__{

uvfw

Duration of Speech ~=¢. - = Trip # iﬁmu _:’3?:'

Thank you for your full ¢

Driver's Signature

Teacher/Chaperone's Sigriature







Hous ane Sups Assigned ?

1. By Seniority, until all drivers have been assigned a trip.
2. By Accumulated Hours

~ SENIORITY
DRIVER DATE

1 Herd, Devon 12/04/02
2 Hall, lka (1) 11/30/04 i
3 |Ybarra, Andrea (2) 11/30/04 |
4 |Briseno, Marielos 02/22/05
5§ |Herd, Kijana (1) 10/27105
6 |Rios, Liana (2) 10/27/05
T |Aguilar, Juana (1) 0B/28/06
& |Stephenson, Eric (2) 08/28/06
9 Villanueva, Irma 07/24/08
10 |Aguila, Tina 12/01/09
11 |Garfias, Alma 09/08/10
12 [Villa, Matilde 09/2310
13  |Findlay, Inthia 1113714
14 |Alcaraz, Luz 1119/15
15 |Sheppard, Cyinthia D2/25M16
16 |Flournoy, Venita 04/2116
17 |Magana, Stacy 08OTMT
18 |Velasco, Josephine 11/26/18
18 [Curtis, Myisha (1) 08/05/19
20 |Cervantes, Gisselle (2) 08/05M19
21 |Guerra, Carol (3) 08/05/19
22 |Campos, Elizabeth (4) 08/05/19
23 |Gomez, Maria (1) 03/23/20
24  |Valencia, Josie (2) 03/23/20

25 |Alizzi, Letitia 05/26/21
26 |Covington, Renee 1115721
27  |Sandoval, Jocelin 08/20/22
28 |Huesca-Turcios, Rachel 01123
29 |Silva, Amalia (2) 12M11/23
30 |Cartagena, Evelyn (3) 12/11/23
31 |Guzman, Rocio (1) 05/01/24
32 |Leon, Melissa (2] 05/01/24
33 |Acosta, Antonio 07/05/24
34 |Ramon, Yesenia 03/04/25
35 |Hurtado, Carlos 0310/25

_ 36 |Martinez, Beatris O8/08/25
37 Tleozozs




Hous ane §ips Assigned, ?

1. By Seniority, until all drivers have been assigned a trip.

2. By Accumulated Hours

FER DRTVER ¥ DR VER 3 1:::‘ EALEMOE TOTAL EENDMET

Herd, Devon DohHerd o o

Hall, lka LHall ] 1]

Yharo, Andrea Abarra a a

B seno, Marielos MBizng ] 1]

Herd, Kjana EHerd ] 1]

Rios, Liana LRz ] 1]

Juana Joquiar 1] ]

Stephen son, Eic EZephenzon |0 0

Villanvewva, lma Lvilanuewa 1} i}

Aguila, Ting T8 uila 0 0

Garfios, Alma LlGarfias 1} i}

villa, mafilde I villa 0 1]

Findllcry, nfhia LAndlay 0 0

Alooraz, Lz L flca@z 0 a

sheppard, Cynihia C. Sheppard 1} i}

-wv_' . Aournicy 0 0

Magana, Stacey SMagana 1] ]

Velasco, Josephine Jelazo ] 1]

Curtis, Myisha [ Curis 1] 0

Cervantes, Gisselle G.Ceryantes ] 1]

‘Guema, Canol L. Gue s 0 0

Compos, Brobeth ECampo. 1] a

Gomez, Masia M Gomesz i 0

-\l'dem::'g Josie JMakncia 0 0

Az, Leficia L 2hzzi 0 0

Covington, Renee ECosington 1} i}

- saondovadl, Jocelin JLSandoval ] 1]

Hu esca Twcios, Roch el FiHiema Trcios {1 a

Sihea, Amalia A3l 1] 0

Corlogena Postrana, Beelin ECartagens Pago i}

-M_It_' FLGuaman 0 0

Leon, Melisag Il an 1] a

Acosh, Anfonio A Acoda 0 a

ROmon, Yesenio . Famon 0 a

Huertado, Cados C.Hutado a o
Narfiner, Beatrs EilErtnez




Hous ane §ips Changed ?

The accumulated time one accrues is the time
they accumulate OUTSIDE of their contracted
time. Your accumulated hours are calculated
by looking at the details on your trip tickets in
relation to your contracted time.

Cueslion

If there are five drivers assigned to the same trip and
they all turn in the same time on their trip tickets, do
they all have the same accumulated hours?

Ansusen

No, they do not. (Unless they have the same
contracted time or the trip falls on a weekend or
holiday) NOTE: Trips over Fall Break, Winter Recess,
Spring Break and Summer Break do not apply.

Why?

While all drivers turned in the same time according to
their trip ticket, each drivers contracted time is
different.




Eramples

Driver A (5) AM: 6:00-8:30AM MD: NA PM: 2:00-4:30PM

Driver B (7) AM: 5:30-8:30AM MD: 11-12:30PM PM: 2:00-4:30PM
Driver C (4) AM: 6:00-8:00AM MD: NA PM: 2:00-4:00PM

Driver D (7) AM: 6-8:30AM  MD/PM: 11:45-4:15PM

Driver E (6) AM: 5:45-8:45AM MD: 10:45-11:45 PM: 2:00-4:00PM

Example 1: Driver A, Driver B and Driver D did a trip on a non-holiday
weekday. They both signed on at 8:00AM and signed off at 2:00PM.
This trip was not a drop and return. What is each drivers accumulated
time?
Answer: Driver A: 5.5 HOURS

Driver B: 2.5 +1.5 =4 HOURS

Driver D: 3.25 HOURS

Example 2: Driver C and Driver E went on a trip to Knott’s Berry Farm
on a non-holiday weekday. Driver C had to sign on 30 minutes earlier in
the AM to pre-trip a large bus. Each driver signed on at 8:15AM and
signed off my 7:30PM. What is each driver’s accumulated time?
Answer: Driver C: .5 (pre-trip) + 5.75 + 3.5 =9.75

Driver E: 2+2.25+3.5 = 7.75

Example 3: Driver A, B and C went on a trip on a Saturday to
Disneyland. Each driver sighed on at 8:00AM and signed off at 8:00PM.
This was not a drop and return. What is each driver’s accumulated
time?

Answer: Driver A, B and C each will be charged 12 hours and one
Weekend/Holiday Trip (Saturday)



Remindens

ALL trip tickets MUST be filled out completely and must be
accurate. Do not leave anything blank.

If you had to pre-trip a bus specifically for your trip, whether it
was right before or earlier in the day, you MUST note it on your
trip ticket. We charge the site for your pre-trip.

Always remember after giving your safety speech to have your
teacher/chaperone sign your trip ticket.

If you take additional time for your pre-trip/post trip, you must
account for your time by putting a reason in the comments
field on your trip ticket.

If you take a meal stop, note the time as well as your mileage
used in the Comments/Post Trip Report. (Ex. 10-10:30AM
Mileage: 534-537) | will deduct the time from your
accumulated hours if it is outside of your contracted time.

You are ultimately responsible for being prepared for your
trip. You are responsible for getting directions and finding
locations for parking. NOTE: In some areas parking is limited
(Beach, Los Angeles, San Diego, etc.) Exchange numbers with
your supervising adult and ask them to call you when they are
30 minutes from finishing in the event you had to travel farther
to find parking. Make notes on your trip ticket.




Fleld, ip Dvisers: Log Frey

DRIVER NEEDS TO BE OFF IN THE AM OR PM

THIS TRIP NEEDS MULTIPLE BUSES: OTHER DRIVERS
WILL BE ACCOMPANYING YOU TO THE DESTINATION

THIS TRIP DOES NOT RETURN UNTIL 9PM OR LATER

THIS TRIP HAS AN APPROVED MEAL STOP

THIS TRIP HAS BEEN CONTRACTED OUT

THIS TRIP HAS A DIFFERENT DRIVER FOR THE DROP
AND RETURN

THIS IS A TRIP THAT FALLS ON A WEEKEND, HOLIDAY,
OR NON-WORK DAY.






https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiny9qCqtbOAhVP82MKHTs0B0QQjRwIBw&url=https://www.etsy.com/listing/235179679/little-yellow-school-bus-student-child&bvm=bv.129759880,d.cGc&psig=AFQjCNFPoMWdfeYM70P_6bAeFUyiNMMskQ&ust=1472000141839584
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RIALTO UNIFIED SCHOOL DISTRICT TRANSPORTATION SERVICES
2025/2026 Field Trip Driver Procedures/Responsibilities

* District Policy and Education Policy apply on all activity/field trips. The driver shall ensure the
accompanying teachers and/or chaperones understand the procedures for handling discipline.
Teachers/chaperones are required to maintain order among the students. For students who
display unacceptable behavior and/or create an unsafe environment for other passengers, the
driver has the responsibility and authority to correct the situation. {5 CCR 14103 (a))

* Prior to departure on a school activity trip, all pupils riding on a school bus or school pupil
activity bus (SPAB) shall receive safety instructions. This includes, but is not limited to, the
location of emergency exits, and the location and use of emergency eguipment. Instruction
may also include responsibilities of passengers seated next to an emergency exit. (EC
39831.5(4) Emergency Procedures) Upon completion of instruction, the driver will issue the
emergency information/rules form to the teacher/chaperone and REQUIRE their signature
that the instructions were issued.

» Children, family members, adults/students from our district, adults/students from other
districts, and/or additional people in general that do not have prior approval to be
transported on the bus are prohibited from riding on the school bus or school pupil activity
bus (SPAB). If transported, this becomes a liability. This can be confirmed by calling Risk
Management. If there are any problems, please notify the transportation office.

* Sports Field Trips — Only members of the team are allowed to ride the bus. Children or
relatives of the coaches or players are NOT allowed to ride the school bus. Please remind
passengers that shoes must be worn, no bare feet. Cleats are not allowed to be worn on the
bus at any time.

¢ Drivers are responsible for confirming the bus they are assigned to take on their trip is clean,
has the necessary seating, storage (if necessary), is W/C accessible (if necessary), and is fueled
and ready to go prior to the trip.

* Drivers are responsible for ensuring that they have adequate directions to their trip
destination prior to their departure date. The transportation office will provide Thomas
Guides for mapping directions. Internet access is also available on the staff lounge and garage

Fev. 08/18



Page 2

A >
house computers. Hours for the garage house are 7:304M-4:15PM. DO NOT USE YOUR CELL
PHONE while operating the school bus.

* |t is your responsibility as the driver to monitor your time closely while on duty; particularly
with regard to field trips. If you believe a trip is going to carry you over legal limits, contact
Transportation Services during regular business hours as soon as possible. If you need
assistance after business hours, please call the field trip phone number. Transportation
Services will make arrangements to send a relief driver to complete the trip. You should call
prior to the 14" hour depending on where your field trip is at. Field Trips that require travel
time of 1 % hours or more should call by the 13*" hour.

* Hours of driving — Please be mindful of the amount of hours you drive by day. If traffic is slow
and you are close to the maximum of ten (10) hours of driving in a sixteen (16) hour period,
contact dispatch immediately.

# Drivers will not leave the field trip site unless the site creates a hazardous environment for the
vehicle, the trip is assigned as a drop/return, or the driver has authorization from the
teacher/chaperone. If the teacher/chaperone gives permission to depart the field trip site, the
driver shall only leave for up to an hour. The driver must remain accessible during any time
away from the location. During extreme weather conditions, the driver is allowed to find a
shaded area or an area to park and stay warm.

* Drivers are only to transport students to the destinations on the trip sheet. If the teacher
and/or chaperone instruct you to go to a different destination other than what is listed on your
trip ticket, you MUST call the transportation office immediately. You CANNOT pull from the
site until the change in destination is approved by administration and Elementary/Secondary
Instruction.

* [Drivers may use their own judgment with regard to interior lighting during a night time trip.
During darkness, the driver shall ensure that the interior lighting is sufficient for passengers to
enter and exit safely and whenever otherwise deemed necessary. However, at no time will a
driver allow the interior lighting to interfere with his/her vision and ability to operate the
bus safely. (13CCR1217(h)}

* Drivers are responsible for communicating with the teacher and/or chaperone the time the
group will need to return to the bus so they can return to their site by the scheduled return
time. The scheduled return time is on your trip ticket. When a driver remains with the trip,
they must allow enough time so that the group will return as scheduled and the driver may do
their assigned home to school route if they are scheduled to do so. If you are doing a drop and

Fev 05/18
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A ) e
return and are not the driver picking up, make sure to communicate any special instructions
that may be required to dispatch, especially if there is a different pick-up location or time
change. If the group does not show up at the scheduled depart time, the driver is to
immediately notify Transportation Services for instructions.

+ Approved lunch stops for trip participants will be indicated on the trip ticket/trip log. The
decision of where and when to eat should be made by the chaperone(s) and the driver(s)
during the trip. The decision should be based on space, availability, access for the bus and
hours of service. Chaperones who want to add a meal stop during a trip MUST have the School
Administrator and Elementary or Secondary Instruction approval PRIOR to the lunch stop (if
hours of service for the driver are not violated). The transportation office MUST be notified.

¢ |f an out of town trip will carry past the driver’s lunch period, he or she may stop for lunch
while using the bus. On local trips, drivers may stop and pick up lunch, with prior approval.
Extra care should be exercised when parking the bus at an eating area or establishment. The
mileage driven to accommodate an out of town meal break should be kept within three (3)
miles of the destination. This mileage needs to be reflected on your trip ticket.

# Drivers are responsible for following convoy procedures on field trips and also for maintaining
a safe following distance. A driver, if traveling in a convoy, should stay on the same route as
the lead vehicle. The driver in the rear and front buses will be considerad lead people for the
purpose of breakdowns and other problems. Radio contact will always be maintained
between buses. (VC21704. (a) The driver of any motor vehicle subject to the speed restriction
of Section 22406 (COMMERCIAL VEHICLE 55 MPH) that is operated cutside of a business or
residence district shall keep the vehicle he is driving at a distance of not less than 300 feet to
the rear of any other motor vehicle subject to such speed restriction which is preceding it.}

» At the beginning of the school year, a list will be posted and those drivers wishing to
participate shall sign up. The first trips of the school year will be assigned on a seniority basis
{as much as possible). After that, field trips will be assigned on a rotating basis to the drivers
with the least number of accumulated hours compiled weekly. This rule will be waived if the
trip interferes with the scheduling of regular home-to-school routes. The routes and buses
drivers are assigned are also taken into consideration when assigning trips. Exceptions are
made when trips are declined last minute. Our priority as office staff and drivers should
always be to provide good customer service and to safely get the students to their
destinations/events on time.

¢ The Transportation Specialist will ATTEMPT to keep field trip drivers’ time within ten (10) hours
of one another, as much as possible. If a field trip is set for a certain length of time, but
actually goes for a different duration, the driver will be charged with the time the trip actually

Fev 05/18
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takes. Additionally, any driver who refused the trip will be charged for the number of hours
that he/she would have received had they taken the trip.

* Trips are assigned as is, unless you are notified otherwise. This includes the bus assigned to
the trip. The bus assigned is based on passenger needs. We will change the bus should there
be a safety concern, but by accepting a trip, you are accepting the details/finstructions
attached to the trip, as well as the bus assigned. If a driver refuses to use the assigned vehicle,
this will constitute a short-notice trip refusal.

¢ Our goal is to have the field trip board up before closing every Thursday. If a driver is absent on
Friday and has not looked at the trip board for the following week, it will be the driver's
responsibility to call in by the close of business Friday to get their upcoming assignments. Drivers
must check the trip board DAILY to look for changes, additions, cancelations, etc. Time does
not always allow for courtesy calls so it is important the board gets checked daily.

* Field trips may be split in order to accommodate home to school routes.

* Local weekend trips up to 20 miles may be split if there is a break of 5 (five) hours and the
coach/teacher does not require the driver to stay during the entire trip. Additional
consideration will be given to academic trips that are over 20 miles. In cases where weekend
trips are posted as a split, but the coach/teacher requires the driver to stay, the driver shall
have the coach/teacher sign off on the trip sheet and the driver shall be compensated for the
entire time. Hours of service cannot be viclated.

* For trips that may cause a driver to violate the hours of service regulation, it will be at the
discretion of management to assign the trip as a drop and return or to split the trip between
two drivers (one covering the drop and the other covering the return). We will coordinate with
the site to see what their needs are. Example: Wrestling Tournaments, Disneyland trips, Magic
Mountain, etc.

* Weekend and holiday trips will be assigned by seniority the first time around. After all drivers
have received their first Saturday trip, they will be assigned taking into account those drivers
with the lowest accumulated hours, While the first drivers to get their second Saturday trips
may be the lowest in hours, a third Saturday trip will not be given out to a driver until all
drivers (regardless of accumulated hours) have had/been offered their second Saturday trip. As
always, if a trip is refused with less than 24 hours’ notice, it becomes an emergency trip in
which priority becomes getting the trip covered.

Eev. 0818
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* Trips assigned with less than a 24 hour notice and are turned down will not count against the

drivers’ hours. Trips that are assigned to a driver with 24 hours' notice or more will be charged
regardless if they were the original assigned driver or not,

o Example: Trip is assigned to be on Friday at 1:00 pm. You must be notified prior to 1:00
pm on Thursday.

» Drivers are responsible for giving the Transportation Specialist, Dispatcher or Management
Staff as much advanced notice as possible regarding trip refusals. We understand
emergencies arise, but please know last minute refusals lead to chaos and lead to poor
customer service. Management is requiring a minimum of 36 hours prior to trip departure to
ensure that the field trip is distributed fairly to other drivers. Anything less than that, it
becomes an "emergency” to get the trip covered. Trip refusal forms are required for all trips
that are turned down (no exceptions).

o Example: Trip is assigned to be at 8:00 AM on Wednesday. You must notify one of the
above parties in writing by the close of business on Monday.

* |fyou are ahsent on Friday, yet are scheduled to cover a trip over the weekend, you MUST call
the Transportation Office by 12:00 PM (Noon) on Friday to let us know if you are going to cover
your weekend trip. If you do not call in by 12:00 PM, your weekend trip will be reassigned to
another driver and the time will be charged to your accumulated hours.

¢ Trips going out over recess (fall, winter, spring, summer) will not be
assigned, but will be put up for bid.

1. Asign-up sheet will be posted, along with the trips that are scheduled to go out during
the break.
2. Drivers that sign up for trips will be called in by seniority for trip selection. If there are

still trips remaining after calling all drivers once, drivers will be called again in order
from highest to lowest in seniority.
3. After all trips have been selected, a finalized trip log will be posted.

NOTE: Transportation has no control over school sites canceling trips.

* When multiple drivers are scheduled for a trip who have not already worked during the specific
recess and there is a need to cancel buses:

1. If we are notified prior to the date of the trip, seniority will be taken into consideration.

Eev 0818
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2. Ifthe date of the trip comes and there is a need to cancel a bus on site:
a. Seniority will be taken into consideration if the buses have not been loaded.
b. Every situation will be addressed differently and based on the information
provided at the time of the cancellation.

MOTE: Priority is providing good customer service. Having students load and then unload
from a bus for anything other than safety reflects poorly on our department.

* While all trips are typically assigned before calling all drivers on the trip sign up list once, there
are times when we need to contact drivers a second or third time before getting all trips
assigned. In this case, if a trip comes up in which a bus needs to be canceled and there are
multiple drivers assigned, we will look at:

1. Drivers that have not completed a trip yet.
2. Seniority

o Example: Driver & is number 55 on the seniority list and has already worked during the

recess period. Driver B is number 60 on the seniority list, but she has not worked during
the current recess period. Both are scheduled for a trip going to the Children’s Museum
on Tuesday, but the school site canceled one of the buses. While Driver A is higher in
seniority, because he has already completed a trip and Driver B has not, Driver A will be
canceled.

* Drivers are responsible for ensuring that all paper work is turned in by the close of business
daily. If the driver returns after the office is closed, it is their responsibility to complete and
return their paperwork the next business day. Paperwork must be complete and legible
before turning it in. On the off chance that it is not, it will be given back for completion.

* |fis the driver's responsibility to notify Transportation anytime they are not going to complete
an assignment for any reason.

# Drivers are responsible for cleaning and fueling the bus they use for a trip after they complete
their assignment. If a driver is unable to clean or fuel the bus used after their assignment due
to the fact that they will break hours of service, please notify Dispatch. You may need to clean
or fuel the bus the following day after your AM run.
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2025/2026 Field Trip Driver Procedures/Responsibilities
SIGNATURE PAGE

In no way will anything in this document restrict or hinder the District's right to assign a bus and/or

driver to any trip which management believes is best and safest for the students and/or driver, oris in
the best interest of the District.

Signature Date

Print Name

*RETURN THIS PAGE TO THE TRANSPORTATION SERVICES OFFICE

PLEASE SIGN AND RETURN THIS PAGE TO
THE TRANSPORTATION SERVICES OFFICE
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Sarsportalion Y/e

HOME > SERVICE AREAS > BUSINESS SERVICES

BUSINESS SERVICES

GENERAL OBLIGATION BOND

FISCAL SERVICES

MAINTENANCE AND OPERATIONS

RISK MANAGEMENT

EMPLOYEE BENEFITS

TRANSPORTATION

FAMILY RESOURCES

SITE/STAFF RESOURCES
TRANSPORTATION ELIGIBILITY
STUDENT TRANSPORTATION PLAN
STUDENT RIDERSHIP PROGRAM
SCHOOL BUS SAFETY WEEK
DRIVER RESQURCES

CNG STATIO
GARAGE

NUTRITION SERVIC

PURCHASING SERVICE!

WAREHOUSE

FACILITIES PLANNING SERVI

CONTACT

PHONE (909) 820-7862
FAX (909) 820-7867

625 West Rialto Avenue
Rialto, CA 92376

DORA PARHAM
Director, Transportation Services

(CA Certified School Bus Instructor)

CRYSTAL CAVALLAS
Transportation Supervisor

Vacancy
Bus Driver Safety Trainer
(CA Certified School Bus Instructor)

JASON SANDERS
Dispatcher

YESENIA REINOSO
Dispatcher

LINDSEY GRAWE
Transportation Specialist
(Field Trip Coordinator)

JAVIER PACHECO
Placement/Transportation Technician
(Special Programs Routing)

BRENDA ROMERO MARTINEZ
Transportation Support Clerk
(Route & Field Trip Billing)

I'ransportation Services

W/elcome to Sransportolion Sewsices!

The transportation program strives to improve student achievement by providing safe, timely, and cost-
effective transportation for all eligible students in accordance with federal, state, and local laws, as we!
as the Rialto Unified Board of Education policies and procedures.
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COME JOIN OUR TEAM!!

TRANSPORTATION

FAMILY RESOURCES

SITE/STAFF RESOURCES
TRANSPORTATION ELIGIBILITY
STUDENT TRANSPORTATION PLAN
STUDENT RIDERSHIP PROGRAM
SCHOOL BUS SAFETY WEEK
DRIVER RESOURCES

CNG STATION
GARAGE
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