
 

 

 Please use this formatting for the PSR when you 

receive a SPERF for a New Position, Elimination, 

Transfer, Increase, or Decrease. 

 For a New Position, until it has been filled you will 

follow the account line and change the (Object) 

2110 to 2140 and the (MGMT) 0655 to 5000. The 

account line on the timecard for the employee (sub 

or contracted employee) would look like:                

01-6500-0-5770-1110-2140-340-5000 


